
MFB and Covenant Cafe Badge Enrollment
 in Workday
Please follow the steps below to enroll in the ability to have cafe deductions come out of your 
paycheck by using your badge in the cafe when checking out. The steps below are for the MFB 
Cafe and/or Covenant Cafeteria
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https://app.tango.us/app/workflow/0c428e44-4582-49a6-b3f4-4971b8328597?utm_source=pdf&utm_medium=pdf&utm_campaign=workflow%20export%20links


Login to Workday 17 Steps

STEP 1

Click on Benefits and Pay in 'Your Top Apps' Widget

note you may need to click on 'view all apps' if you don't have 'Benefits and Pay' saved as a top 
app.
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https://impl.wd12.myworkday.com/maryfreebed2/d/home.htmld
https://impl.wd12.myworkday.com/maryfreebed2/d/home.htmld


STEP 2

Click on Change Benefits

STEP 3

Select 'Cafeteria Plan Enrollment' from the Change Reason drop down menu. 
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https://impl.wd12.myworkday.com/maryfreebed2/d/inst/13102!CK5mGhEKBggDEMenAhIHCgUI1Q0QRw~~*xEobj84Mj9o~/cacheable-task/2998$43525.htmld#backheader=true
https://impl.wd12.myworkday.com/maryfreebed2/d/inst/247$1422/rel-task/2997$1293.htmld?maskContext=43723$1


STEP 4

Select today's date or a future effective date for your enrollment. 

STEP 5

Click on Submit
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STEP 6

A pop up will appear, you can click open, or navigate to your Workday inbox 
at any time and click 'let's get started' on the enrollment task. 
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https://impl.wd12.myworkday.com/maryfreebed2/d/inst/13102!CK5mGhEKBggDEMenAhIHCgUI1Q0QRw~~*xEobj84Mj9o~/cacheable-task/2998$43525.htmld


STEP 7

Click on Let's Get Started

STEP 8

Click on Enroll
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https://impl.wd12.myworkday.com/maryfreebed2/d/inst/2362$18529/rel-task/2997$15223.htmld


STEP 9

You may choose to enroll in Covenant Cafeteria deduction for the Covenant 
Cafe or Mary Free Bed Cafeteria enrollment for the MFB Cafe. You may enroll 
in both if you're an employee who travels to both locations. 
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https://impl.wd12.myworkday.com/maryfreebed2/d/inst/8085$88372/rel-task/2997$15286.htmld


STEP 10

Select Select

STEP 11

Click on Confirm and Continue
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STEP 12

IMPORTANT: always enter 0.00 as the amount for the cafe enrollment, you
 SHOULD not set up a paycheck deduction. Rather by using your badge in the
 cafeteria to purchase food/drinks, you will see an equal amount deducted
 from your paycheck. 
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STEP 13

Click on Save
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STEP 14

Note at this point you have saved your enrollment but you have not submitted 
yet, you must follow the remaining steps to complete enrollment. 
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https://impl.wd12.myworkday.com/maryfreebed2/d/inst/2362$18529/rel-task/2997$15223.htmld?refresh=true&ref=%2Fmaryfreebed2%2Finst%2F2362%2418529%2Frel-task%2F2997%2415223%2Ehtmld


STEP 15

Click on Review and Sign
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STEP 16

Review the agreement for the Cafeteria enrollment and click 'I accept', note
 you are agreeing by using your badge in the cafe, you will allow payroll to
 withhold equal amounts from your paycheck. 
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STEP 17

Click on Submit

# Optional Steps 2 Steps
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STEP 18

Click on View 2024 Benefits Statement to review your elections. 

STEP 19

Click on Print to download a printable version of your elections. 
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https://impl.wd12.myworkday.com/maryfreebed2/d/inst/2362$18529/rel-task/2997$13982.htmld

