Internally Apply for Jobs in Workday

This is a step-by-step process for applying internally.
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Home - Workday 9 Steps (4

STEP 1
Click on MENU

= MENU Mary free Bed
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https://wd12.myworkday.com/maryfreebed/d/home.htmld
https://wd12.myworkday.com/maryfreebed/d/home.htmld

STEP 2
Click on Jobs

Menu Shortcuts
{a] Home
Organization A
Jobs
£  Personal A
Reports

Talent and Performance

Benefits and Pay

STEP 3

Click on Overview

:NU

Jobs Hub

a £ L

Overview v
Recently Added Jobs
Guest Services Associate (PRN/On- Security Officer (Nights)
Call) Security Officer (Nights)Mary Free Bed
Guest Services Associate (PRN/On-Call)Hours Summary
PRN/On-Call.
@ Mary Free Bed Rehabilitation Hospital
@ Mary Free Bed Rehabilitation Hospital
® Full time >
@ Resource
[E] JB101662
[F] JB101684
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STEP 4

Click on Browse Jobs

« £ LY
& Jobs Hub

Overview ~
Overview v
Browse Jobs

My Job Alerts

My Applications

My Referrals
& Mary Free Bed Rehabilitation Hospital
@ Full time >
@ Resource
[E] JB101662
[E] Js101664

STEP 5

Type the name of the position

Q Browse Jobs

Q Registered Nurs¢| x Jobs 1-150f mai

{@} Search
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Guest Service:

Filters Clear Filters Guest Services 2
Hours: PRN/On-(
Primary Location

Q @ Mary Free Bec

@ @ Resource
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STEP 6

Click on Search

Ol Browse Jobs
0o
Q Registered Nurse| X Jobs 1-150fm:
-{@} Search
Guest Service
Filters Clear Filters Guest Services

Hours: PRN/On
Primary Location

Q @ Mary Free Bk
N

STEP 7
Click on View Job

@ Full time

[=] JobReqID: UB101037

View Job

)
Registered Nurse
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STEP 8

Click on Apply

& Registered Nurse

Apply ( Create Job Aler

Registered Nurse
Full-time Nights (7:00p-7:30a); 3N Spin

m Compensation:
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STEP 9

Complete Application and Click 'Submit’
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